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[Mpunoxenne Ne 1

MNOJIO’KEHUE
0 mopsiIKe yBeaoMIeHHsl paboTHHKAMH MyHHUHNAILHOTO DI0/IKETHOTO
OMIKOJIBHOT0 00PA30BATENLHOI0 yupexkaenus ropoaa Pocrosa-ua-Jlony
«Jlerckoro caga Ne 130» paGoroaares o pakrax odpameHunsi B UeJsIX CKIOHEHHS
K COBEPIIEHHIO KOPPYNUHOHHBIX NPABOHAPYUICHH I
|. Hactosimee IlonoskeHue onpejensieT [OPSIAOK yBEJAOMJIEHHS pabOTHHKaAMH
My HUIHIATBHOTO GIODKETHOTO JIOLIKOJILHOr0 00pa30BaTelIbHOIO YUPEKACHUS ropo/ia
Pocrosa-ua-Jlony «Jlerckoro cajga Ne 130» (nanee — Yupexjenue) paborojarens B
nule 3aBeyloliero  YupexaenueM o Qakrtax oOpaiieHus B LEIAX CKIOHCHHS
paBGOTHHKOB YupekIeHHs, K COBEPUICHHIO KOPPYNUMOHHBIX MPaBOHAPYUICHHUH,
rnepeveHb CBEIeHHH, CONePXKaIMXCs B YBEAOMIICHHSAX, OPraHHU3alMIO MPOBEPKH STHX
CBEJICHHUIT U MOPAIOK perucTpaluy yBeJI0MIIeHHH.
2. B yBegominennu o (hakre oOpaiieHus ¢ Lejbio CKIOHeHHs pabOTHHKA K COBEPLICHUIO
KOpPYMIMOHHBIX [PaBOHapyLICHUH (1aee — yBelOMIICHHE) JIOJDKHBI COJIEPKATHCS:
3.1. HaumeHnoBanue  JODKHOCTH, (amuius, HUMs, OTHECTBO  3aBEAYIOLIETO
YupexIeHHEM.
3.2. ®amMuiusi, UMsi, OTYECTBO M JI0JDKHOCTH pabOTHHKA, MO/1aBLIero yBeJIOMIICHHE.
3.3. CBeleHHsl O TOM, B Y€M BBIPAXKEHO CKJIOHEHHE K COBEPIICHHIO KOPPYMIHOHHbIX
npaBOHApY LIEHUH.
3.4, GamMuinus, WMs, OTYECTBO, JIOJDKHOCTH JiMua (i), oOpaTHBIIErocs
(o6paTuBLIMXCS) K paOOTHUKY B LIEISIX CKIIOHEHHs ero K COBEPIICHHIO KOPPYITIHOHHbIX
paBoHapyIeHHi, HANMEHOBaHHE IOPUIMYECKOTO JIlA OT MMEHM WM B MHTEpecax
KOTOpOTo, JIHIo (Juia) o6paruiocs (006paTHIMCh) K pabOTHHKY B LIEJISAX CKIOHEHHUS €ro
K COBEPILIEHUIO KOPPYITLMOHHBIX IPaBOHAPY LIEHHH.
3.5. Mecro, mara ¥ BpeMs, CMOCOO CKJIOHEHHS K COBEPIICHHIO KOPPYMUHOHHBIX
npaBoHapylleHuii  (MOjKyn, yrposa, obemanue, oOMaH, Hacuine U TJL),
06CTOATENLCTBA, KOTOPBIMH COMPOBOXK/IANIOCH CKJIOHEHHE pabOTHHKA K COBEPIICHHIO
KOpPYTLMOHHBIX [paBOHapylieHuit (TesedOHHbIH  pasroBOp, JM4HAA BCTpeva,
MOYTOBOE OTIPABJIEHUE U T.JL.).
3.6. JleiicTBus, NpeANpPUHATLIE PAOOTHUKOM B CBS3M C OOpAILEHHEM C [IEJIbIO CKIOHEHHS
ero K COBEpILIEHHIO KOPPYMIMOHHBIX paBOHApYyLIeHHi (1anee — obpailenue).



3.7. Tloanuck paboTHMKA, [0JABLIETO yBEJIOMIEHHE, paclii(ppoBKa MOANUCH U J1aTa
COCTABJICHUS YBEIOMIICHHUS.

4. YBenomienue coctasisietcs 1no (opme, cojepxaiieiicss B npuinoxenun Ne 2 K
npukazy Ne2-o ot 11.01.2021 roza.

5. PaGOTHMK [MpeACTaBIseT YBEJAOMJICHHE B  KajpoByio ciyxOy (paboTHHKY,
OTBETCTBEHHOMY 3a KaJpOBYI0 paboTy) He Mo3/iHee paboyero JiHs, CIIE/1yIOIIEro 3a IHeM
oOpaieH#us.

[Tpu HAXOkIeHUM PabOTHHKA B KOMAHIHPOBKE, OTIYCKE, BHE MECTa OCHOBHOH paboThI
MO MHBIM OCHOBAHMSIM, YCTAHOBJIEHHBIM 3aKOHOaTebeTBOM Poccuiickoii denepauuy,
paboTHUK 00fA3aH MPEJCTABUTH yBEIOMJIEHHE B [IeHb MPHOBITHA K MECTy OCHOBHOM
paboTbl.

6. X ypuaun y4era yBeloMJIeHHUI 0 (akTax 0OpallieHHs C LHEe/IbIO CKIOHEHHS pabOTHUKOB
K COBEpLIEHHIO KOPPYNLMOHHBIX [PABOHAPYUICHUH BeAeTCs KalpoBOi city k00
(paGOTHHKOM, OTBETCTBEHHBIM 3a KaJpoByio paboty) mo dopme, MpeyCcMOTPEHHON
npunoxenueM Ne 2 k npukaszy Ne2-o ot 11.01.2021 ropa.

VKa3zaHHbIH OKypHal JIOJDKeH ObITh MNPOLIMT, CKpeIUIeH TMe4YaTblo W HMeTh
MPOHYMEPOBaHHbIE CTPAHUIIBI.

7.Kanposas cayx6a (pabOTHHK, OTBETCTBEHHbIH 33  KaJpoBYIO paboty)
He3aMe UIMTEIBHO, B IPUCYTCTBUH PaOOTHUKA, PErHCTPUPYET YBEIOMIICHHE B XKypHaJIe
y4eTa yBeJIOMIICHHH U He Mo3/iHee paboyero JHs, CeyIOIIero 3a JIHEM perucTpalii
yBEOMJIEHHS, [IepelaeT ero 3aBe/ylouemMy Y upeKkieHHeM.

8. 3aBeyiomiuii B TeueHue 2 pabouux JHeH paccMaTpUBaeT yBEOMIICHHE U TPHHUMACT
pelleH e O MPOBE/IeHNHU TPOBEPKH CBEICHHIT, COICPXKALIMXCS B yBEAOMICHHH (1anee —
nposepka). JlanHoe peteHne opopMIISETCs B BULE PE30JIIOLHH 3aBE/TYHOLIErO.

9. Ha OCHOBAHMH elieHns 3aBe/lyIOIIero O MPOBEACHNHU MIPOBEPKH, KajipoBas Ciryx0a
(pabOTHHK, OTBETCTBEHHBIH 3a KaapoByio paboTy) B TedyeHue 3 pabouux jHeH
pazpabaTbiBaeT, COracoBbIBACT M MPE/ACTABISET HA MOANKCH 3aBEIYIOLIEMY MPOCKT
MpUKa3a O MpOBe/ICHUH MPOBEPKH.

10. Tpuka3s 3aBe/lylOLIEro O MPOBEJICHNUH IPOBEPKH JA0JIKHO COACPKATH:

10.1. Pemenue o npoBejIleHUH MPOBEPKH € yKazaHWeM (pamMuIINH, HMEHH, OTHECTBA U
JIOJKHOCTH pabOTHHKA, TO/1aBIIEro YBEIOMIIEHUE, IaThl PErUCTPAIMU yBEAOMIICHHS.
10.2. Cenenmsi 0 pabornuke (paGoTHukax) YupexIeHHs, KOTOPOMY (KOTOpPBIM)
MOpy4Y€eHO MpoBejeHHe NpoBepku. Jlis MpoBeieHHs MPOBEPKH MOKET ObITH CO3JaHa
KOMHCCHS H3 PAOOTHUKOB Y UpEekKICHHS.

10.3. UHble cBeleHHs, NPeayCMOTPEHHbIE HOPMATHBHBIMH [PAaBOBBIMH  aKTaMH
Poccuiickoii ®enepaiiin, PocToBCKO# 0051aCTH, MyHULIMITATBHBIMH PABOBBIMH aKTAMH
ropona PocroBa-na-/lony.

11. TlpoBepka He MOXKET MPOBOAMTHLCS PAOOTHUKOM, MOJABLINM YBEIOMIICHHE, @ TAKKE
pabOTHUKOM, YKa3aHHBIM B YBEJIOMJICHUM B KauyecTBe JIWla, OOpaTHBLIErocs ¢ Lelbio
CKJIOHEHHMSI K COBEpUICHHIO KOPPYIUHOHHBIX [PABOHAPYIIEHUH, WK pabOTHHKOM,
HEMOCPEeJACTBEHHO MOIYMHEHHBIM YKa3aHHBIM JIMLIaM.

12. IlpoBepka jomkHa ObITh npoBeieHa B Teuenue 30 KajleHJApHBIX JHEH €O JHA
peructpaiuy ysenomieHus. Cpok MpoBeleHHs NPOBEPKH MOKET ObiTh OAHOKPATHO
npojuieH He Gosiee yem Ha 30 KaJeHJAPHBIX JIHEH C COrJACHs 3aBe/yIOLIEro Mpu
HAJIMYMK MOTHBUPOBAHHOTO 0OpaleHus paboTHHKA, KOTOPOMY MMOPYUYEHO MPOBEACHHE
[POBEPKH.
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13. [1poBepka MpOBOAUTCS [Ty TEM:

13.1. Onpoca paboTHMKA, MOAABIIEro yBEJIOMIEHHe, jHua (ML), oOpaTHBILIErocs
(oGpaTHBIIKMXCS) K PAOOTHHKY € LE/bIO CKIIOHEHUS €70 K COBEPLICHHIO KOPPYTTIHOHHbIX
npaBoHapyleHuit, WHbIX nuil. JUisi TMpoBeleHMs onpoca JiHUaM, He ABIAIOIAMCH
paboTHUKaMK YUpEKJIeHHs, HAIPABISIOTCH [MUCbMEHHBIC MPUTIIALICHHS. SIBka
yKa3aHHBIX JIHLL ABJISETCS J0OPOBOIBHOM.

13.2. Mi3ydenns JOKYMEHTOB M [PSJMETOB, BU/I€O- U (HIIH) ayJlno3anucei, CBA3aHHbIX
¢ oOpauieHUeM.

13.3. Hanpassieaust 3anmpocoB B rOCYJapCTBEHHbIC OpraHbl, OpraHbl MECTHOTO
CAMOYIPABJICHUS M OPraHM3alid Ui BbISCHEHHS OOCTOATENLCTB, CBA3AHHBIX C
oOpatieHHeM.

14. Ilo pesyiapratam oOImpoca, IpeayCMOTPEHHOro M[MOAMYHKTOM 13.1 mynkra 13
Hacrosmiero IIOJOKEHHs, COCTABISIIOTCS  OOBSCHEHHs.  ONPOLISHHOro  JIMLA.
OGBACHEHUS MOTYT OBbITH COCTABJICHBI ONPALIMBAEMbIM JIMLIOM COOCTBEHHOPY1HO, aubo
JULOM, MpoBOAMBIINM orpoc. OObACHEHHUs MOANMCHIBAIOT ONpAalIMBAEMOE JHIO H
JIUIIO, TIPOBOJIMBLIIEE OTIPOC.

15. Xoa ¥ pe3yibTarThl HM3y4eHHs JIOKYMEHTOB W TPEAMETOB, BHJICO- H (nnn)
ay/lMo3anucei, CBSA3aHHBIX ¢ oOpalleHHeM, NPeyCMOTPEHHOrO MOAITYHKTOM 13.2
nynkra 13 Hactosimero [lonokenusi, oTpaxarTcs B MPOTOKOJAX. [TpoToxko
MoANUCckLIBaeT pabOTHHK, MPOBOAMBILUI H3Yy4eHHE.

16. O pesyibraTax NpOBEPKH COCTABIIACTCS AKT.

17. AKT 0 pe3ynbTaTax IpOBEPKH J0JKEH COAEPKATh:

17.1. DaMuInio, WMS, OTYECTBO, AOJDKHOCTh PabOTHMKA, IMOIABIIEro yBEIOMIIEHHE,
JlaTy perucTpanuy yBeIOMIICHHS.

17.2. PekBU3UTBHl TpHKa3a 3aBe/lylollero, Ha OCHOBAaHMM KOTOPOro MpOBOAMJIACH
npoBepka.

17.3. CBenenus o paboTHUKAX (1HIaX), MPOBOJUBIINX TPOBEPKY.

17.4. ConepxaHue yBeJIOMIICHHUS.

17.5. [lepeuennb, onucaHue W pPe3yjbTaThl MEPONPUATHH, MPOBEACHHLIX B XOJe
MPOBEPKH.

17.6. BbIiBO/1 O JIOCTOBEPHOCTH CBEJICHHH, COACPIKALIMXCA B YBEAOMIICHUH.

18. AKT 0 pe3ysibTaTax MpOBEPKH [0/IITHChIBAET (IOANHMCHIBAIOT) PAOOTHHK (paboTHHUKH,
MHBIE JIMIA), TPOBOAMBILHKII (TPOBOMBILKE) POBEPKY, H YTBEPXK/aeT 3aBe/1yIOLIHH.
19.B ciyuyae eciaM CBeJeHMs, COJAep)Kalluecs B YBEJOMIJICHHH, [PU3HAHDI
JIOCTOBEPHBIMK, M HMMEIOTCS OCHOBaHMs I0jlarath, 4YTO OHHM COAEPXKAT NaHHLIC O
COBEPLIEHHOM KOPPYTLIHOHHOM HJIHM MHOM [PAaBOHAPYILICHHHM, MaTepHasibl MPOBEPKH
HAMpaBJISIIOTCS [0 MMOJBEJOMCTBEHHBIM ~ OpraHaM WM JIOJDKHOCTHBIM JIHLIaM,
YIOJIHOMOYEHHBIM PHHUMATh PELLIEHHE 0 BO30YK/ICHWH YTOJIOBHOTO J1e/1a WITH 1ena 00
a/IMHHUCTPAaTUBHOM  [paBoHapylieHud. Hanpasienue ykasaHHBIX —MaTepHalioB
OCYLIECTBIIAETCS MUCHMOM 3aBe/IyIOIIEero He Mo3/iHee Yem Yepes 2 pabouux JHA CO HS
yTBEPIKACHUS aKTa O pe3yJibTaTax MpoBepKH.

20. M3 MaTepuanoB MpoBepKH KOMILIEKTYeTcs npopepouHoe jeino. [Iposepounoe neio
JIOJIKHO COJIepKaTh:

20.1. Onuch JOKYMEHTOB.

20.2. YBenomiienue, pelieHue JUpeKTopa o mpoBe/ieHHH MPOBEPKH.

20.3. Konuio npukasa 3aBe/lylolero o npoBe/ieHu MpoBepKy.
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20.4. JIoKyMeHTbI O MPO/UIEHHUH CPOKA MPOBEACHHMS MIPOBEPKH.

20.5. OOBsACHEHNS ONPOLIEHHBIX JIALL, TPOTOKOJIbI H3YYeHHs JOKYMEHTOB U MPEIMETOB,
BUIeo- M (M) ayauo3aruceil, KOMHUW 3alpocoB O BbISCHCHHH 00CTOSITEIILCTB,
CBA3aHHBIX C 0OpallleHreM, U OTBETbI Ha HUX.

20.6. AKT 0 pe3yJibTatax MpoBEepKH.

20.7. Konuio CONpOBOAWTENILHONO [HCbMA B Cilyyae HanpasJCHHA MaTepHaIIoB
MPOBEPKH B COOTBETCTBUHM C MyHKTOM |8 HacTosIero [Tonoxenus.

20.8. MHble TIOKYMEHTbI, CBA3aHHBIE C POBE/ICHUEM NIPOBEPKH.

21. B npoBepo4YHOM Jejie JOJDKHBI COAEPXKAaThCs OPMIHHAJBI JOKYMECHTOB HIH B
cilydasix, MpelyCMOTPeHHBIX MyHKToM 19 Hacrosimero IlonoxeHus U HACTOALIMM
MYHKTOM, UX KOTTHH.

B ciydae HanpasieHHs NOJUIMHHMKOB MaTepHaloB MPOBEPKH B COOTBETCTBHH C
nyuktom 18 Hacrosmiero [lonoxkenus, B NMpoBEPOYHOE JENIO BKIIOHAIOTCS KOMHH
HarpaBJeHHbIX JJOKYMEHTOB.

22. Kajposas ciyk6a (pabOTHHK, OTBETCTBEHHbIH 3a KaJpOBYIO paboTy) He Mos3jHee,
yeM uepe3 15 KaneHZapHBIX HEH CO JIHS yTBEPXKJ/ICHHS aKTa O pe3yJibTaTaX IpOBEpKH
OCYIIECTB/ISET O3HAKOMIIEHHe pabOTHMKA, MMOJABIIEro yBEAOMICHHE, C NPOBEPOHLIM
JIEJIOM T10]1 POCITHCh.

23. Ipu npoBeiIeHAK TPOBEPKHU, XPaHEHUH, HCIIOIb30BAHHH U PACTpOCTPaHECHHH (B TOM
ypcse repejadye) MarepuaoB MPOBEPKH, COACPXKAIIMX MNEpCOHAIbHBIC JAHHBIC,
obecrieurBaercs cobsoneHne Tpedopanuii MeaepanbHoro 3akona ot 27.07.2006 Ne
152-®3 «O mnepcoHaNbHBIX JAaHHBIX» M HHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB IO
BornpocaM 06paboTKH nepcoHaNbHbIX JaHHBIX.

24. [TpoBepovHOE JIe/I0 XPAHUTCA B Y UPEKACHUH.

OpuruHaiabl  JIOKyMEHTOB M [pPeIMETOB, BHACO- H (unn)  ayauo3anucei,
[peyCMOTPEHHBIX MOITyHKTOM 13.2 myHKTa 13 HaCTOAIIErO [TonoxeHus, €ciiv 3TO He
MPOTUBOPEYHT (erepanbHOMy W OOJIACTHOMY 3aKOHOAATENLCTBY, MYHHLMNAILHLIM

[PaBOBLIM aKTAM M HE HAPYLIAET 1paBa i CBOOO/bI MPAX/IaH 1 OpraHM3aluH, XpaHsaTCs
B YUpeKJIeHHH.



[Tpunoxenne Ne 2
k npukazy Ne 2-0 ot 11.02.2021

O®OPMA
yBejlomiieHHs 0 (pakTe oOpalleHus ¢ LUeJIbI0o CKIOHEHHs pabOTHHUKA K COBEPLICHUIO

KOPPYIIMOHHBIX PABOHAPY LIEHHM
3apenyromemy MBJIOY Ne 130

(®.M.0.)

oT

(D.H.0., paboThuka)

YBEJAOMJIEHUE
0 (hakTe OOpaleHust C LEJIbIO CKIIOHEHHS K COBEPIICHHIO KOPPY IIIMOHHOTO
rpaBoHapy LIeHUs
Veegomisito 0 ¢dakte oOpalieHus Ko MHE « » 20 r.B

HeJAX CKJIOHEHHMS K COBEpPLICHHUIO KOPPYIIHOHHOTO rnpaBoHapyumeHus, a MMCHHO

(NepevHCcNTh, B 4EM BbIPAKEHO CKJIOHEHHE K KOPPYIUMOHHBIM MPABOHAPY IEHHAM

B COOTBETCTBHM CO cTaTheil | MeaepansHOro 3akona o1 25.12.2008 Ne273-D3 «O npoTHBOACHCTBHI KOPPYTILIHKY)

rpak IaHUHOM (JIOJUKHOCTHBIM JIHIIOM)

(ykazpigaercsa @.H.0., nomkHOCTL (€CNM H3BECTHO) JTHLA

(nuu), obpatusiierocs (obpaTHBIIMXCA) K pallOTHUKY B LENAX CKIOHEHHA €ro K

o



COBEPUICHHIO KOpPpPYNUHOHHBIX I'lpaBOHﬂpyll]EHHﬁ, HAUMEHOBAHHE IOPHAHYECKOro nuua, ot

MMEHH HIH B MHTEPEcax KOTOPOro IO (/Hia) 06paTHIHCh K pabOTHHKY

B LEJIAX CKIOHEHHS €ro K KOPPYUHOHHBIM [PaBOHAPY LIEHHAM)

YkazaHHble JIeHCTBUS IMPOU30LLIH NPH CIIEAYHOLIHX 00CTOATENBCTBAX:

(MecTo, 1aTa U BpeMs OOPALCHHS, CIOCO0 CKIOHEHHA K COBEPLICHHIO KOPPYNUHOHHBIX fpaBoHapyLIeHH,

0BCTOSTENBCTBA, KOTOPBIMH COMPOBOXKIANOCH CKNOHEHHE K COBEPLICHHIO KOPPYMLHOHHBIX rnpasoHapyeHHui,

yKa3aTk HHbIC CBEICHHA, KOTOPLIMH pacnojaract

paboTHHK OTHOCHTENLHO (akTa oOpalleHus)

B cBsi3M € MOCTYNMUBIINM 00pallleHueM MHO#

(onmcaTs xapaktep AeiCcTBHIH

paboTHHUKA B CIOKHBLICHCH CHTYaLIMH)

(noanuce) (P.H.0, paborHuka) (naTa yBeAOMICHHA - YHCIO,

Mecsll, roa)



[Mpusnoxenne Ne 3
K npukasy ot 11.01.2021 Ne 2-0

OOPMA

JKypHasia ydeTa yBeJOMIIeHHH 0 (hakTax 0OpallleHHs ¢ LEJIbI0 CKIOHCHHS paboTHUKOB
K COBEpIIEHUIO KOPPYMIHOHHBIX MPaBOHAPY ILIEHHH

[Moanuck
Jlata Jlata @®.H1.0. paboThuka, [Moanuce nuua,
Per. 3anumaemas paboTHHKa,
perucTpaunu | HanucaHus NOAARILETrO 3aperucTpHpoBaBLIero
No JIOJIKHOCTD NoAaBLIEero

YBEAOM/IEHHS | YBEJOMNCHNA | YBEJOMIICHHE yBeOMIeHHE
yBeOMIIEHHE






